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Decatur First United Methodist Weekday Children’s Ministries 

 

Preschool and Kindergarten  

 

 is certified by the North Georgia United Methodist Preschool  

 

Association and is recognized as a Methodist School of Excellence. 

 

 

 

 

 

The school also proudly holds memberships in the following organizations: 

 

 

Georgia Preschool Association 

 

North Georgia United Methodist Preschool Association 

 

National Association for the Education of the Young Child 
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Dear Parents, 

 

On behalf of the Preschool and Kindergarten staff, I would like to welcome you to 

our school family.  We are pleased that you have chosen to entrust your child’s early 

learning experience to us. 

 

We feel that our program is unique and offers many opportunities for each child as 

they grow and develop during these important preschool years.  It is our hope that as 

parents you will volunteer in our program as much as your time and interest allow. 

 

This handbook has information about our school and explains our policies and 

procedures.  You will also find a calendar for the school year on the last page of the 

handbook. A staff and class directory will be given to you in a separate document.  

Please read the handbook thoroughly and refer to it first to answer questions that you 

may have during this year.  We ask that you sign a form given to you by your child’s 

teacher when you have finished reading it and return it to your child’s teacher. 

 

Thank you for selecting us to be part of your child’s life.  We look forward to an 

exciting year and are eager to make each day a happy one for your child. 

 

Sincerely, 

 

 

 

Beth Buyert 

Director 
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PROGRAM OVERVIEW 

 

School Philosophy 

 

Our Preschool and Kindergarten is an educational outreach program of Decatur First United 

Methodist Church (DFUMC) to the children and parents of the church and the surrounding 

community.  We welcome children of all races, faiths and nationalities. 

 

Our aim is to help each child develop a wholesome self concept, an eagerness for learning, an 

appropriate value system for social growth and the ability to think and work independently in 

a loving, Christian setting.  Children learn through hands-on activities in which they are allowed 

to mature and develop at their own pace.  The curriculum is based on developmentally appropriate, 

success oriented learning experiences.  We focus on all areas of a child’s development:  cognitive, 

social, emotional, physical and spiritual. 

 

We believe that we are partners with parents working toward a shared goal of fulfilling each child’s 

potential.  Our purpose is to create an atmosphere in which children will not only experience the 

joy of learning, but will also look forward to coming to school each day, developing a lifelong love 

of learning. 

 

Program Goals 

 

Based on our philosophy, the broad goals of our program are to: 

 

 Provide a positive introduction to an educational environment. 

 Provide age appropriate experiences that will foster the physical, social, emotional, 

spiritual, intellectual and creative growth in each child. 

 Instill in each child a positive self concept and feeling of self worth. 

 Provide for each child’s physical well being. 

 Provide a Christian atmosphere in the classroom to promote respect and love for one 

another. 

 Help each child develop self-discipline by learning to be responsible for his/her own 

actions. 

 Help each child develop the ability to problem solve and make decisions through active 

involvement in the learning process. 

 Provide opportunities for social interaction with peers. 

 Provide opportunities to develop large and small motor skills and coordination. 

 Provide success oriented experiences which encourage a lifelong love of learning. 

 Work with parents, as partners, in reaching our goals. 
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Classes  
 

Our school offers classes for children ages 3 through kindergarten.  

 

The 3 year old classes attend either 3 days (MWF), or 5 days (M-F).  Children in these classes must 

be 3 by September 1.  There are class limits of 12 children or 14 children in the 3 year old classes. 

 

The 4 year old classes attend 5 days (M-F).  Children in these classes must be 4 by  

September 1.  There is a class limit of 16 children in the 4 year old classes. 

 

The kindergarten class attends 5 days (M-F). Children in kindergarten must be 5 by September 1.  

There is a class limit of 18 children in kindergarten. 

 

Operating Hours 

 

All preschool classes are from 9am to 12noon, mid-August through mid-May.  

 

The kindergarten class meets from 9am to 1pm on Monday, Tuesday, Thursday and Friday.  On 

Wednesday the class ends at 12 noon. 

 

Kid’s Club operates on Monday, Tuesday, Thursday and Friday from 12-1pm, September through 

mid-May. Spanish, Art, Yoga, Junior Scientist, Preschool Choir, Letter Bugs and Playball classes 

are offered on different days of the week, 12-1pm, September through mid-May.   

 

 

Registration 

 

Registration for the following school year begins in mid-January with notification to present school 

participants.  You may register your child as soon as you receive the application form.  Your child 

must be registered by January 31, 2019 to assure a place for the 2020-2021 school year. If your 

child is already in our program, placement for the following year is guaranteed as long as you 

register by the deadline.  In the kindergarten class priority is given to church members, Parent’s 

Group Committee Chairpersons and Weekday Children’s Ministries Committee (WCM) board 

members. To qualify for church member priority, you must be a member of DFUMC for at least 6 

months and actively involved in church activities.  You may also register online at 

www.decaturfirst.org.  Click on Kids + Youth, then Preschool and Kindergarten. 

 

The registration schedule for anyone not currently in our school is as follows: 

 

January 16, 2020   First Open House for anyone interested in our program. 

January 27, 2020   Second Open House for anyone interested in our program. 

January 31, 2020 Registration due for currently enrolled children, siblings of 

our currently enrolled children, any child attending Children’s 

Morning Out, and any church member’s child. 

February 1, 2020   Registration accepted for community members. 

http://www.decaturfirst.org/
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Tuition, Fees and Contributions 
 

A non-refundable application fee is due with your application form when you register your child.  

Insurance is provided for each child and is included in the application fee.  The fee is $100. If two 

or more siblings are registered, then the sibling registration is $80. 

 

By May 1, 2020, parents pay one tuition payment for August 2020/May 2021.  This tuition 

payment may be used as your last payment in May or your last month at the preschool whichever 

comes first and is non-refundable. By June 1, 2020, parents pay for September 2020. This tuition 

payment covers September’s tuition payment and is also non-refundable.  

 

If your child starts school after August 2019, then you are required to pay a full May 2020 tuition 

by May 1, 2020.  

 

Tuition is always due the first of each month.  Please make checks payable to Decatur First 

United Methodist Weekday Children’s Ministries (DFUMWCM).  Please put your child’s 

name on the check.  Payment must be received before 1 pm by the tenth of the month to avoid a 

late fee. There is a $10 charge for late tuition.  The third time that your tuition is late there is a $50 

late fee.  There is a $15 fee for returned checks. If more than two checks are returned due to 

insufficient funds, then you must pay by cash or money order. If you do not pay your tuition, your 

child is dropped from the program. 

 

Tuition is the same each month regardless of holidays or vacations.  No deductions are made for 

absences.  In case of withdrawal, parents should notify the director one month in advance so that 

May tuition may be used. Otherwise, the parents are obligated to pay an additional month’s tuition. 

 

Monthly Fees for the 2019-2020 school year are:  

 

3 year old (MWF)   $275 with a one time $25 activity fee due 9-10-19 

3 year old five days   $350 with a one time $50 activity fee  due 9-10-19 

4 year old five days   $375 with a one time $100 activity fee due 9-10-19 

Kindergarten    $425 with a one time $250 activity fee due 9-10-19 

 

Please send tuition checks in an envelope attached to your child’s backpack.  Tuition may be paid 

online at myprocare.com.  Parents will need to create an account with Procare in order to pay 

online.  Instructions for creating a Procare account will be sent to families at the beginning of the 

school year.  Tuition may also be mailed electronically from your bank or mailed by you to the 

school’s mailing address: 

 

 

   DFUMWCM 

    ATTN: Beth Buyert 

   300 E. Ponce de Leon Ave. 

   Decatur, Ga. 30030 
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If you mail your payment or your bank mails your payment, please allow time so that we will 

receive it before the tenth of the month. Please mail or drop off tuition if your child is sick or will 

not return to school before the tuition deadline. You may prepay your tuition for the entire year.  

Please see our bookkeeper during school hours if you have questions. 

 

Any contribution that you make to the Preschool and Kindergarten is tax deductible. You may 

make a contribution in honor of someone or as a memorial.  Your donation could be to the 

Scholarship Fund, the general fund or earmarked for a special area such as books, playground 

equipment, computer software, etc.  Make your check payable to DFUMWCM.  You may also 

make a donation online at myprocare.com.  Parents will need to create an account with Procare in 

order to pay online.  Instructions for creating a Procare account will be sent to families at the 

beginning of the school year.   

 

Scholarships 

 

If you would like to seek financial assistance with tuition, contact the director for a Scholarship 

Application.  You will be asked to fill out the application and return it to the school.  The WCM 

Scholarship Committee is responsible for dispersal of available funds for scholarships. 

 

Tax Identification Number 

 

The tax I. D. number for our school is 58-0667007. 

 

The Weekday Children’s Ministries Committee 

 

The Weekday Children’s Ministries Committee (WCM) is the governing body responsible for the 

operation of Decatur First Methodist Preschool and Kindergarten.  This is a rotating committee 

made up of 9 to 12 church and non-church members, parents, staff representatives, the pastor, and 

ex-officio members.   

 

The WCM Committee takes an active part in governing the school.  It sets fees and budgets, makes 

policies, interviews and hires staff and generally oversees the operations of the preschool. The 

Committee, the director and the church staff work closely together to provide a quality educational 

outreach program for the children of church members and the community.  The WCM Committee 

operates in accordance with the policies of the Ministry Board of Decatur First United Methodist 

Church. 
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WCM Committee Chairperson 

 Betsy Skelton       betsyskelton@gmail.com 

 

Term expires September 2022 

 Jason Clay       farmatlanta@att.net 

 Lauren Martin*      laurenmartin1111@gmail.com 

Term expires September 2021 

 Janel Byerly       Janelbyerly@comcast.net 

 Brittany Jones       Brittjones812@gmail.com 

 Nancy Proctor       nproc59@comcast.net 

 Natasha Vorspel-Rueter*     natasha@nsanderson.net 

Term expires September 2020 

Amanda McMillan*      almcmil@gmail.com 

Betsy Skelton       betsyskelton@gmail.com 

Amy Crowder Jackson               amycrowderjackson@gmail.com

      

 

Children’s Morning Out Director:  Michelle Marshall  cmo@decaturfirst.org 

Weekday Preschool/ Kindergarten:  Beth Buyert   preschool@decaturfirst.org 

Bookkeeper for Preschool and Kindergarten/ CMO:  

Meg Rosselot      DFUMWCMbookkeeper@decaturfirst.org 

 

*Non-DFUMC member 

 

SCHEDULE 

  

First Days at School 

 

Parents must walk their child into the classroom on the first day he/she attends.  There is ample 

parking space in the church parking lot behind the main sanctuary.  A welcome coffee for parents is 

offered in the breezeway until 9:30am.  At 9:30am a brief orientation for all parents (new and 

returning) takes place in the Chapel.  The orientation is VERY important! 

 

The first day for all classes is Wednesday, August 14.  

 

The 3 year old classes have a short schedule for the first week of school.  These classes attend 

school 9am-11am through Friday, August 16. 

 

The 4 year old and kindergarten classes attend 9am-12noon through Friday, August 16.   

 

Kindergarten will attend 9am-1pm beginning Monday, August 19. 

 

 

 

 

 

mailto:Brittjones812@gmail.com
mailto:nproc59@comcast.net
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12-1 Activities and Lunch 

 

Beginning Tuesday, September 3, students will have the option at stay for 12-1 activities for an 

additional fee.  Registration for all 12-1 activities is done online through myprocare.com.  In order 

to register, a family must first create an account with Procare.  Detailed instructions for creating a 

Procare account will be sent to all families at the beginning of the school year. 

All 12-1 activities are offered in three months sessions:  Fall (September, October, November), 

Winter (December, January, February) and Spring (March, April, May).  Registration is done by 

session and payment is due for the entire session before the start of each session.  There are no 

deductions, transfers or refunds for 12-1 activities after registration.  Fees for the 12-1 activities 

done by our school are calculated based on the number of days each activity is offered during a 

three month session.  For example, if there are 8 Tuesdays in a three month session, then the fee for 

Kids Club on Tuesdays would be 8 days times $6.00 per day, or $48.00 total for that three month 

session.  Fees for the 12-1 activities conducted by outside vendors are determined by the outside 

vendor. 

 

Registration will be open for one week for each three month session.  Late registrations and add-

ons may or may not be available.  If available, late registrations will have a $25.00 late fee and will 

require registration for the entire three month session.  No amount will be prorated for a late 

registration. 

 

Children who stay for 12-1 activities or for lunch in the kindergarten class bring their own lunch.  

The child’s name should be on the lunch box, thermos, and any other containers used for food.  

Glass bottles or containers should not be sent to school.  Drinks should be clear, non-colored 

beverages such as apple juice, lemonade or water.  Sodas should not be sent.  Utensils needed for 

yogurt, soup, applesauce etc. should be sent by the parent. Lunches should not require refrigeration 

or heating. 

 

If the school has to provide a lunch for your child for any reason (forgot lunch, mixed up dates, 

etc.) there will be an additional charge of $10.  Staff members need to focus on the children 

assigned to their care and not on making lunches or calling parents about extra children. 

 

Kid’s Club 

 

Kid’s Club is offered from 12noon-1pm on Monday, Tuesday, Thursday and Friday for 3 year olds 

and 4 year olds.  The cost is $6 per child per day, payable in advance for a three month session.  

Kid’s Club is a time for your child to eat lunch, play on the playground and socialize with children 

from different classes.  It is not an extension of the curriculum or of the teaching day.  Children will 

have 30 minutes to play on the playground and 30 minutes to eat lunch. 
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Spanish 
 

Spanish is offered from 12noon to 1pm on Mondays for both 3 year olds and 4 year olds.  The fee 

is $8 per day, payable in advance for a three month session.  Parents do not need to sign up for 

Kid’s Club on days that their child is in Spanish.  Children will learn Spanish through a variety of 

games, songs, books and other techniques.  Children will have 30 minutes of Spanish instruction 

and 30 minutes to eat lunch. 

 

Art 
 

Art is offered from 12noon-1pm on Mondays for 3 year olds and from 12noon to 1pm on Fridays 

for 4 year olds.  The fee is $8 per day, payable in advance for a three month session.  Parents do 

not need to sign up for Kid’s Club on days that their child is in Art.  Children will create different 

types of art using a wide range of media, tools and techniques.  Children will have 30 minutes of art 

and 30 minutes to eat lunch. 

 

Yoga 

 

Yoga is offered from 12noon-1pm on Tuesdays for 4 year olds and from 12noon to 1pm on 

Thursdays for 3 year olds.  The fee is $8 per day, payable in advance for a three month session.  

Parents do not need to sign up for Kid’s Club on days that their child is in Yoga.  Children will 

learn yoga positions, breathing and meditation techniques.  Children will have 30 minutes of yoga 

and 30 minutes to eat lunch. 

 

Junior Scientists 

 

Junior Scientists is offered from 12noon-1pm on Tuesdays for 3 year olds and from 12noon to 1pm 

on Thursdays for 4 year olds.  The fee is $8 per day, payable in advance for a three month session.  

Parents do not need to sign up for Kid’s Club on days that their child is in Junior Scientists.  

Simple science experiments and scientific methods are taught in this fun class.  Children will have 

30 minutes of science and 30 minutes to eat lunch. 

 

Preschool Choir 

 

Preschool Choir is offered from 12noon to 1pm on Fridays for both 3 year olds and 4 year olds, and 

is part of the Preschool Choir of Decatur First United Methodist Church.  Children in Preschool 

Choir are invited to rehearse with the Preschool Choir at DFUMC on Wednesday evennings, 

although this is not required.  The Preschool Choir will sing together during church services at 

DFUMC throughout the year.  The cost is $10.00 for the whole school year and includes a 

Preschool Choir t-shirt.  Children will have 30 minutes of choir and 30 minutes to eat lunch. 
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Letter Bugs 

 

In Letter Bugs, students will explore themes in literacy through fairy tales, plays and poetry. 

Students will listen to stories, learn letter and phonological awareness, and be given the opportunity 

to create their own works through pictures and words. All the experiences will focus on giving 

children exposure to the four components of early literacy: listening, speaking, reading and writing. 

 

Letter Bugs is offered from 12noon to 1pm on Wednesdays for both 3 year olds and 4 year olds.  

The fee is set by Letter Bugs for each session and is payable in advance for a three month session.  

Parents do not need to sign up for Kid’s Club on days that their child is in Letter Bugs.  Children 

will have 30 minutes of Letter Bugs instruction and 30 minutes to eat lunch. 

 

Letter Bugs is an outside vendor.  For more information or questions, please see their website at 

www.letter-bugs.com or contact Jessica Dykes at letterbugsclass@gmail.com.  Students must be 

picked up in the classroom at 1pm on Wednesdays. 

 

Playball 

 

Playball is a sports-based program where children learn life and skills and sports skills to help them 

develop cognitively, socially, physically and emotionally.  Children are taught fundamental ball 

skills and more for tennis, soccer, baseball, basketball, hockey, volleyball and others in and fun and 

positive environment.  Playball suits the needs and abilities of all children, and one of its most 

important goals is to teach perseverance. 

 

Playball is offered from 12noon to 1pm on Wednesdays for both 3 year olds and 4 year olds.  The 

fee is set by Playball for each session and is payable in advance for a three month session.  Parents 

do not need to sign up for Kid’s Club on days that their child is in Playball.  Children will have 30 

minutes of Playball instruction and 30 minutes to eat lunch. 

 

Playball is an outside vendor.  For more information or questions, please see their website at 

www.ekidsonline.com or contact Catherine Brunson at catherine@ekidsonline.com.  Students must 

be picked up in the classroom at 1pm on Wednesdays. 

 

Classes for the Kindergarten class 

 

Art, Spanish and Storytelling classes are incorporated into the kindergarten curriculum during 

regular classroom time. Myrna Hardjono teaches art once a week; Theresa Taube teaches Spanish 

once a week; and Kay Rosenblum teaches a storytelling workshop once a month. 

 

 

 

 

 

 

 

 

http://www.letter-bugs.com/
http://www.ekidsonline.com/
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Chapel 
 

Chapel is held every Wednesday beginning in October for children in the 4 year old and 

kindergarten classes.  The chapel program begins at 9:15am and ends at 9:30am.  Chapel time 

consists of singing two or three chapel songs led by the music teachers. The children pray the 

Lord’s Prayer led by the director.  Then one of the ministers on our church staff conducts a short 

children’s worship experience.  Birthdays from the past week are celebrated at the close of Chapel.  

Parents are always welcome and encouraged to attend. 

 

 

Special Days 

 

A school-wide Picnic at the Decatur Recreation Center Park in Decatur is held on Wednesday, 

August 28 at the beginning of the school year and again on Friday, May 8 at the end of the school 

year. All parents and children are invited to attend.  Parents pick up their child from carpool at 

12noon and proceed to the park with a picnic lunch and a blanket or quilt to sit on.  This picnic is 

an opportunity for parents and children to socialize. 

 

A special Thanksgiving Chapel Program is held the Friday before Thanksgiving. The children in 

the 3 year old, 4 year old and kindergarten classes sing. The children bring canned goods for 

DEAM. All parents are invited to the program in the Chapel.  Children will return to their 

classrooms at the end of the service and will be dismissed from their classrooms at that time. 

 

At Christmas there is a family Sing-A-Long in the chapel followed by simple refreshments in the 

classroom.  The kindergarten class also performs a nativity play for the kindergarten parents. 

 

The Happy Hearts Musical program is held in late February.  Each preschool and kindergarten 

class sings two songs with a grand finale song with all classes singing in the main church sanctuary. 

This is a fun night for all. Mark your calendars for February 27, 2020.  Many friends, aunts, uncles 

and grandparents also attend. 

 

Our major parent fundraiser is the Love Grows Here Silent Auction at the Courtyard Marriott 

in Downtown Decatur.  The auction will be held this year on November 7, 2019. Parents, local 

businesses and staff donate items to bid on. Examples from the past are: Braves tickets, mountain 

cabins and beach houses, gift certificates etc. Each class creates an art project or themed basket that 

is also up for bid. You will be given the opportunity to purchase tickets for food and entertainment.  

There is also a cash bar. It is a fun adult only evening to socialize and bid. 

 

You will be notified of other special days in the classroom or field trips that require a change in the 

daily schedule. Please read the Tall Tales, our monthly newsletter, and the classroom calendar for 

details each month.   
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Special Nights 

 

A Parents’ Meeting will be held on August 19 at 7pm after school starts.  The meeting is for 

parents and staff only.  The general meeting is in the Chapel where parents will be introduced to the 

staff, the WCM Committee, Parents’ Group Committee Chairpersons and church staff members. 

After the general meeting, parents are invited back to the classroom where their child’s teacher will 

give an overview of the curriculum and will answer any questions that parents have about the 

school year. 

 

Father’s Night in early February and Mother’s Night in late April are opportunities for parents to 

share an abbreviated daily schedule with their children. Parents who are unable to attend are 

encouraged to send a grandparent or close friend.  If your child is absent due to illness on the day of 

these special nights then please do not attend with your child that evening. Your teacher will 

arrange another special day that you can come to school and spend time in the classroom with your 

child. 

 

 

 

 

HOW PARENTS CAN HELP THEIR CHILD 

 

We look forward to working with you and your child throughout the school year.  You can help us 

in the following important ways to make your child’s preschool education experiences most 

effective: 

 

1. See that your child gets enough sleep every night. 

2. Get your child up early enough so that he/she does not have to rush off to school. 

3. Watch your child closely and keep him/her home if not feeling well.  Report any 

communicable disease to the school. 

4. Notify the teacher if your child has taken any medication that day, especially cough 

medicine. 

5. Help your child look forward to each new day and come to school in a happy frame of 

mind. 

6. Keep us informed of special problems, stresses, or unusual circumstances at home which 

may affect your child at school. 

7. Volunteer in your child’s classroom and help chaperone field trips. Children love to see 

their parents in their classroom! 

 

 

GENERAL INFORMATION 
 

Arrival/Morning Carpool 

 

Your child’s day is from 9am until noon. It is very important for your child to be on time in order to 

enjoy all the activities planned for the first hour of school.  
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At 8:50am we open our doors and begin morning carpool at the front of our building on Sycamore 

Street.  Staff members will be present for morning carpool from 8:50am until 9:10am and will help 

your child out of their car.  Please do not bring your child early.  We can not be responsible for any 

child on the premises prior to school hours.  Teachers need the time before school opens to prepare 

for the day.  In an emergency, please call the director to make arrangements for receiving your 

child a few minutes early. 

 

If you come to school after 9:10am and there is no staff member out in front to receive your 

child, you must get out of your car and escort your child to the 2nd floor door regardless of 

your child’s age.  All doors to the school are locked after carpool and during school hours. 

Parents and visitors should enter only through the 2
nd

 floor door. THIS IS FOR YOUR 

CHILD’S SAFETY. Please park in the red loading zone if you are late. 

 

On Wednesdays we have a short service in the Chapel beginning at 9:15am and the four year and 

kindergarten classes will be empty.  If your child arrives after 9:10am, you must bring your child 

inside to the Chapel or you may remain with them in their classroom until the classes return. 

 

 

 

Attendance Policy 

 

In order for your child to receive the full benefit of our educational program, it is important that 

your 4 year old or kindergarten child arrive at 9am and attend class unless he/she is sick. Missing 

more than 10 days in our 4 year old or kindergarten class will affect the staff’s placement 

recommendation for your child for the following year. 

 

Dismissal/Afternoon Carpool 

 

If you pick up your child prior to carpool dismissal time, then please come to the office to first sign 

your child out. 

 

Dismissal begins at 12noon for the first carpool and 1pm for the children attending 12-1 activities.  

For dismissal we will load at the same place as arrival.  You will be given a carpool number which 

you must display on either the right hand side of your front windshield or out your driver’s 

window.  Be sure to display your carpool number when you reach the corner of Commerce 

and Sycamore Streets.  By the time your car is in front of the school your child will be there to 

join you.  The teachers will put the children in the cars as quickly as possible, but it does take some 

time for each car.  Please do not try to talk to the teachers at this time since we are trying to avoid 

delays and congestion.  Please pull around the corner on North Candler to help your child buckle 

up. 

 

On Wednesdays there is carpool at 12noon.  However, there is no 1pm carpool on Wednesdays.  

For children staying for 12-1 activities on Wednesdays, parents must walk to the child’s room to 

pick them up at 1pm.   
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NO cellphone use during carpool 

 

Cellphones should never be in use during carpool time. If you are on your cellphone when the staff 

is ready to put your child in the car, our staff will ask you to return to the church parking lot in 

order to finish your conversation and then return to drop off or pick up your child. This is for your 

child’s safety as well as for the safety of the other parents and children in our carpool line as 

well as the staff helping your child in carpool. 

 

Walk Ups 

 

If you walk up to pick your child up during carpool, you must still display your carpool number.  

Please stand on the sidewalk to the left hand side of the building.  Please be patient.  The cars must 

be loaded first to maintain traffic flow and prevent congestion. 

 

Release of Your Child to A Different Carpool or Person 

 

IF YOUR CHILD IS TO RIDE HOME WITH ANYONE OTHER THAN HIS/HER 

REGULAR CARPOOL, WE MUST HAVE A WRITTEN NOTE FROM YOU. Make sure all 

drivers know our arrival and dismissal rules and the child’s carpool number. 

 

Delayed Arrival/Dismissal during Severe Weather 

 

In the event of severe weather (i.e. tornado warning or lightning) during carpool arrival or 

dismissal, please follow this policy. If weather is severe enough to impede the safety of our 

teachers and children, then children and teachers will stay inside the building and arrival or 

dismissal will be delayed until conditions are considered safe. During delayed arrival or dismissal, 

you may park and come inside the building to wait with your child or you may park and walk in to 

drop off or pick up your child. You may also park in the church parking lot across the street and 

wait until conditions are considered safe for carpool to proceed. 

 

Child Safety Dismissal Policy 

 

The staff will not release a child to any adult who smells of alcohol or appears impaired by drugs or 

alcohol. Another adult on the child’s emergency list will be called to pick up the child. 

 

Parking 

 

NO ONE IS ALLOWED TO PARK ON SYCAMORE STREET.  If you need to come in with 

your child, you may park briefly around the corner in the red loading zone on North Candler.  Be 

sure that your car is not parked on the yellow curb. The red curb is a loading zone and should be 

used if you arrive late and need to walk your child in to the school or if you need to pick your child 

up because of an appointment or if they are sick. 

 

The church has a large parking lot behind the main sanctuary which you may use to park your car  

at any time. When parking in the church lot, please park in the lower lot closest to the educational 
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building.  Please do not park on Sycamore Street or in the adjacent apartment parking lot.  You may 

get ticketed or towed 

 

Late Fees for Carpool 

 

The first carpool is from 12 noon until 12:15 pm.  The Kid’s Club and 12-1 activities carpool is 

from 1:00pm until 1:10pm.  There is a late fee of $1.00 a minute for the first 10 minutes that you 

are late.  After 10 minutes the fee increases to $5.00 a minute.  Habitual offenders will be dismissed 

from the program. 

 

Booster Seat Law  

 

Under Georgia law children under age eight are required to be in a car seat or booster seat 

appropriate for their height and weight and used according to the manufacturer’s instructions. The 

law also requires children under the age of eight to ride in the rear seat. For further information go 

to: www.gahighwaysafety.org/newbooster.html. 

 

Health Policies 

 

 Each child must have on file by the first day of school a state approved immunization form.  

All children must have immunization form #3231.  Children five years and older must have 

ear, eye, and dental form #3300.  These forms are available through the local health 

department or the child’s pediatrician. 

 Children should not be sent to school if any of the following symptoms are evident:  fever 

of 99 degrees or more, sore throat, ache, green discharge from nose, bronchial or deep chest 

cough, undiagnosed rash, red eyes or discharge from eyes, diarrhea, vomiting or stomach 

ache within 24 hours prior to school. Children need to be fever free for 24 hours before 

returning to school. 

 A child’s health must allow him/her to participate fully in all group activities, including 

outside play.  If you do not feel that your child is well enough to play outside at school, 

please keep him or her at home. 

 If there is a question concerning a child’s health and participation in the program, consult 

with the director. 

 Please notify us of a communicable disease at once so that we may notify other parents. 

 Behavior involving biting, scratching, or inflicting injury on another child will not be 

tolerated. 

 

Illness at School 

 

If your child becomes ill while at school the parents or emergency contact persons will be called 

and asked to pick the child up immediately.  If a parent or emergency contact can not be reached, 

the child will be isolated in the director’s office under supervision until someone can be reached 

who can pick up the child. 
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Minor Injuries 

 

Minor injuries such as skinned knees, scrapes or bumps are treated at school with soap and water 

and T.L.C. The area will also be bandaged if necessary. The parent will receive as Ouch Report 

pinned to the child’s bag. 

 

Allergies 

 

Please let your child’s teacher know of any allergies that your child may have, especially food 

allergies.  All the teachers have a copy of allergies of all children in our program posted in their 

classroom.  If your child has a severe allergy requiring an epi-pen, you must advise the school in 

writing of your child’s symptoms and detailed instructions for administering any medication.  If the 

child is having an allergic reaction, treatment will be administered, 911 called and the parents 

notified.  Any medication will be kept in the classroom (in plain view in a box marked with a red 

cross) with written parental consent forms and explicit instructions.  The staff does not administer 

medication unless there is a life-threatening situation. 

 

Sunscreen/Insect Spray 

 

Our staff will not apply sunscreen or insect spray on your child at school. If you would like, please 

apply sunscreen or insect spray on your child at home prior to arrival at school.  We do take 

precautions at school to prevent mosquitos from hatching by emptying water out of the tire swings 

and sandbox cover and not allowing water to stand. Our playground has shady areas under the trees 

where children can be out of the sun’s direct rays. 

 

 

 

Snacks 

 

The children take turns being responsible for the daily snack for their class.  Two days before a 

child’s turn, your child will bring home a snack basket.  The basket serves as a reminder as well as 

a convenient way to transport snack.  On the day that your child brings the snack, he/she is the 

“Child of the Day” or leader and will also lead the class to music and to the playground.  This is an 

honor that they look forward to eagerly. 

 

You will receive a list of suggested healthy snacks to send.  Because of the growing number of 

children with peanut allergies, we ask that you not send peanuts or peanut butter as snack.  

Please do not send fruit roll-ups, popcorn or grapes for the 2 ½ and 3 year classes as they pose a 

choking hazard.  Candy and junk foods are not considered healthy snacks and will be sent back 

home. 

 

If your child has a severe food allergy or multiple food allergies, please send a supply of safe 

snacks that can be kept at school for your child, including safe birthday celebration snacks.  
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Toilet Training 

 

Parents are requested to notify teachers when their child is ready to begin toilet training.  During 

this phase the child should come to school in pull-ups and clothes that allow for easy changing.  An 

extra change of clothes is also requested. 

 

Special Needs Policy 

 

If it is determined that a child is having difficulty adjusting to school, is frustrated with the learning 

environment, or is a disruption for the other children, then the director will be called to observe. A 

conference will be scheduled with the teacher and director to meet with the parents and discuss the 

observations. It may be necessary to make modifications within the classroom environment. A 

written plan for daily communication between parents and child may be developed. 

 

If needed, the parent will be asked to contact the City Schools of Decatur, DeKalb County Schools, 

Atlanta Public Schools, or a private professional for a screening.  A resource list will be made 

available to the parents for this purpose.  Staff from City of Decatur, DeKalb or Atlanta schools, or 

a private professional may come to observe, make suggestions and conference with the parents, and 

when necessary the teacher and/or director.  When appropriate, an IEP (Individualized Educational 

Program) will be implemented.  It is strongly suggested that any diagnosis by a special needs 

professional be shared by the parents with the child’s teacher and the director, as it is in the best 

interest of the child that we work together as a team and share information. 

 

Every attempt will be made to accommodate a child with special needs in our program. Teachers 

will work in collaboration with the support personnel who have diagnosed a child’s special needs 

and who actively provide support services for the child. The appropriate services need to be sought 

in a time frame agreed upon by the parent, teacher and director.  If no services are sought after the 

agreed upon time frame, then the child will be asked to leave the program.  

 

Early intervention programs during the preschool years are highly effective in making positive 

changes in the child’s readiness for learning and in the child’s self esteem. Because our staff is not 

trained in special education and our student/ teacher ratios are higher than special needs classes, our 

program may not be able to best serve every child. 

 

If at any time the health, safety, or welfare of a child with special needs or other children are at risk, 

that child will be dismissed from our program. If the teacher is unable to teach the other children in 

the class due to the needs of a particular child, then the child will be asked to leave the program. 

 

Children with special needs are enrolled at the discretion of the Weekday Children’s Ministries  

Committee and the director.  
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General Safety Policies 

  

 Children are released only to adults authorized on the child’s registration form.  A written 

note is required if a child is going home with an adult not on the authorized list. 

 Any information from the parent should be written, dated and pinned to the schoolbag.  

Verbal messages cannot be accepted from a child.  Phone messages to the director 

concerning change of individuals picking up the child should be for emergencies only. 

 Children should wear clothing and shoes suitable for active movement, messy projects, and 

easy clean up.  Clogs and cowboy boots are not acceptable for play. Crocs, similar plastic 

shoes, and flip flops are not recommended for preschool children. Tennis shoes are always 

appropriate. 

 Children should not bring umbrellas to school due to safety concerns.  A hooded raincoat is 

recommended for rainy days. 

 Accident insurance is carried on each child by the school. 

 Cellphone use is banned during carpool time. 

 

Clothing 

 

Please send your child to school in simple, comfortable, practical and washable clothes that your 

child can manage alone in the bathroom.  Hard sole cowboy boots and clogs should not be worn to  

school, as they present a safety hazard. Crocs, similar plastic shoes, and flip flops are not 

recommended for preschool children as they also present a safety hazard. Tennis shoes are always 

appropriate.  Hooded raincoats should be worn to school on rainy days. 

 

During the winter months, our building is comfortably warm so the children do not need heavy 

undershirts or flannel shirts indoors.  Girls should wear slacks or tights.  All children need warm, 

heavy, removable clothing on cold days for we do go outside even on cold days.  A hat and mittens, 

not gloves, are needed. Please write your child’s name on every piece of removable clothing so 

that we can return it to your child. 

 

 

Discipline 

 

Our staff strives to offer a safe and loving environment for every child.  Discipline is a learning 

process, not a punishment to be imposed on the child.  Positive reinforcement is used to encourage 

good behavior.  If behavior problems arise, each staff member will handle the situation as 

positively as possible.  Consequences for inappropriate behaviors are adjusted for each age level 

and personality, i.e., redirecting a child’s interest; hand on the shoulder; brief time out (one to three 

minutes).  For older children losing five minutes of play time or experiencing five minutes of 

silence during lunch is often effective.  

 

If misbehavior continues, the teacher will discuss the problem with the director and the parents. A 

plan will be implemented to meet a child’s behavioral needs, for example: a short daily checklist 

sent home to the parents may help communicate progress.  A follow–up conference may be 

requested with the parents.  At no time will any form of corporal punishment be used.  

Likewise, it is not acceptable for a child to hit a staff member or another child. If the teacher is 
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unable to teach the other children in the class due to the needs of a particular child, then the child 

will be asked to leave the program.  

 

Biting/Hitting Policy 

 

Preschool children sometimes bite and/or hit out of anger, frustration or because they lack the 

verbal skills necessary to communicate how they feel.  Although this behavior is not unusual, it is 

not considered acceptable behavior at our school.  If your child bites and/or hits another child, you 

will receive a note and a phone call from either the teacher or the director. We will talk to your 

child about “using their words” and other ways that they can communicate a problem.  We will also 

firmly explain that he/she is not allowed to hurt their friends at school. If your child bites and/or 

hits a second time, you will be called and asked to pick up your child from school and keep her/him 

home from school the following day. After three biting and/or hitting incidences, a child who 

persists in this behavior will need to take a break from our program. The length of the break will be 

determined on a case by case basis by the director.  We want every child to have a fun and safe 

experience at school and not feel threatened by other children. 

 

Communication, Conferences and Progress Reports 

 

Our teachers make every effort to keep you informed of your child’s activities through newsletters, 

notes, calendars and emails.  Our staff encourages close communication between parents and 

teachers.  Please communicate with your child’s teacher whenever you have a question, comment, 

or something that you would like to discuss.  The best way to communicate is to call the school 

404-377-5784 or e-mail the teacher before school hours or to write your question and pin it on 

your child’s backpack.  Then the teacher can return your call or email after school.   

 

A weekly e-mail is sent by the director on Sunday evening highlighting the important events of the 

week. Each month, our newsletter, Tall Tales, is attached to the e-mail. You may always use our 

webpage at www.decaturfirst.org, click Kids+Youth, then Preschool and Kindergarten for 

calendar and event questions. 

 

In October your child’s teacher will set up a time for a conference at school to answer any 

questions that you have.  Progress reports are also sent home three times a year for children in the 4 

year old and kindergarten class. Another Parent Teacher Conference will be scheduled for each 3 

year old, 4 year old and kindergarten child in late winter or early spring.  

 

Our staff members are trained to recognize any problems which arise with children.  We notify you 

immediately if we observe anything unusual and feel that there is a need for a conference. 

 

Other conferences may be arranged anytime that the parent, teacher or director feels it would be 

beneficial.  Please call the Preschool/Kindergarten office at 404-377-5784 if you would like to 

schedule a conference. 

 

All personal information or data regarding your child will be kept in confidence at all times. 

 

 

http://www.decaturfirst.org/
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Parent Grievance Procedure 
 

There are times when misunderstandings, inadequate communication, or school related problems 

occur.  If there is a problem, the parent should follow these guidelines:  1) Contact your child’s 

teacher first with any problems, concerns or complaints. 2) If the problem is not resolved then the 

parent should contact the director. 3) If you are not satisfied with the resolution, you may contact 

the Chairperson of the WCM Committee to present your problem to the WCM Committee. 4) The 

resolution of the problem as decided by the WCM Committee is final. 

 

Calendars, Newsletters, Updates and Written Communication 

 

A school calendar for the year is listed in this handbook.  Our school’s monthly newsletter, Tall 

Tales, includes brief age level news, school-wide news and special events.  The teacher will email a 

monthly calendar and a brief letter with the events and activities in her classroom.  Current updates 

and reminders are e-mailed each Sunday evening by the director. For calendar questions, use 

www.decaturfirst.org.  Click Kids+Youth, then Preschool and Kindergarten. 

 

All notes, calendars and other communication will be pinned to your child’s backpack in a plastic 

ziploc bag or sent home in a folder inside your child’s backpack.  Anything attached to your child’s 

backpack is important and should be read carefully. We will not pin party invitations on backpacks.  

Please use the postal system for non-school notes.  Please be sure to send items in the attached 

ziploc bag for 3s or the school take home folder for 4s and kindergarten.  Items loose in the body of 

the backpack may not be checked. 

 

Free Items, Community Notices for the Families 

 

From time to time the school is given free items to distribute to our school families, such as tickets 

to entertainment events, certificates for products, etc.  We are also given brochures from the 

Decatur Recreation Center, pamphlets for children’s clothing sales, art lessons etc.  When these  

are distributed to you, it is not an endorsement of the event or product.  We try to exercise good 

judgment in distributing items and information. 

 

Things to Bring to School 
 

Each child should bring a backpack or school bag with handles that is large enough to hold a lunch 

box and art projects, etc.  Please write your child’s name on his/her bag.  A ziplock bag will be put 

on your 3 year old child’s bag so that notes, newsletters and other communication may be sent 

home.  Kindergarten and 4 year old classes use a folder in your child’s bag which travels back and 

forth between school and home. 

 

We encourage children to bring nature objects, including snakes, insects, etc. and articles pertinent 

to their classroom study.  If your child has a special book or cd which they would like to share, 

please allow the teacher several days in which to work it into the daily plan or check with the 

teacher before sending it. 

 

http://www.decaturfirst.org/
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We welcome donations of dress-up clothes, hats, wigs, old jewelry or accessories.  Parents are also 

encouraged to save and send scrap materials that may be usable in art activities:  ribbons, fabric, 

buttons, material, etc.  Other items that we save are oatmeal boxes, gallon bleach containers and 

baby food jars. 

 

Things Not to Bring to School 

 

No toys should be brought to school except for Show and Tell for the 4-year old classes or for the 

letter bags in Kindergarten.  Toys are distracting and easily lost.  Under no circumstances should  

guns, knives, whistles, balloons or friction toys be brought to school.  Candy, chewing gum, money 

and jewelry have no place in school.  Please check your child’s school bag and remove these items.  

Thank you for your cooperation. 

 

Show and Tell 
 

Parents will be informed of the specific day for their child’s sharing time.  Children may bring safe, 

sturdy, unbreakable items to share.  Guns or toys used as weapons are not acceptable.  Children in 

the 3 year old classes do not participate in show and tell.  The 3 year old classes do have a Toy Day 

in January when the children each may bring one item to share. 

 

Fun Fitness on Friday 

 

During the months of January and February, the children in the 4 year old and kindergarten classes 

have Fun Fitness on Friday once a week conducted by staff members.  Each class meets 30 minutes 

a week on the third floor of our preschool building. Children should wear pants and socks with 

shoes that they can remove and put on by themselves. 

 

Field Trips 

 

Permission to go on all field trips is included in the registration forms for all classes.  Parents are 

informed of the date of each field trip and when their children will be off campus. 

 

The 3 year old classes take walking trips to the Decatur Recreation Center for shows and the 

Decatur Fire Station.  Parents are always invited to serve as walking chaperones. 

 

4 year old classes also take walking trips to the Decatur Recreation Center and Fellini’s Pizza. 

Parents are invited as walking chaperones.  In addition, the 4 year old children are accompanied by 

their parents on trips to Stone Mountain and Chattahoochee Nature Center. 

 

The kindergarten class takes field trips to the Botanical Gardens, Fernbank Planetarium, the zoo, 

Synchronicity Theater and the Oakhurst Community Garden Wylde Center.  They also do a 

community walk around downtown Decatur and monthly visits to the Decatur Library.  Each parent 

drives twice a year with the number of children in the car determined by the number of car seats 

each car or van will hold.  Parents who are not driving install their car seat in the driver’s vehicle in 

the church parking lot following morning carpool.  Before afternoon carpool, parents pick up their 
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child’s car seat from the driver’s car.  The church van is also available for kindergarten field trips 

and will be driven by one of the kindergarten teachers. 

 

Any parent driving with other children in their car must undergo a background check and provide a 

copy of their driver’s license and insurance information. 

 

Birthdays 

 

One or both parents are invited to come to school during their child’s snack time to celebrate their 

child’s birthday.  Parents provide birthday cupcakes and special napkins.  Balloons, favors and 

presents are not part of the school birthday celebration.  If your child has a summer birthday, your 

teacher will schedule a “pretend birthday” to celebrate a half year birthday. 

 

Parents’ Group 
 

We have an active Parents’ Group which is a support group for our school.  Every parent is 

encouraged to join.  There are no dues; just come interact with other parents by attending Parent 

Workdays, Parent Coffees, or by joining a committee.  The committees support our program by 

fund raising, repairing equipment, keeping our library books and folder games in good repair and in 

many other ways. Volunteering is a fun way to meet other parents as well as the children in your  

child’s classroom. 

 

An important Parents’ Meeting is held August 19.  This meeting begins in the chapel at 7pm.  After 

introductions and announcements, you will go to your child’s room for a meeting with the teacher.  

 

The teacher will give you information on her/his class, explain the curriculum and answer 

questions.  There are sign up sheets in the Chapel for the various committees. 

 

We follow the Safe Sanctuaries policy of our church. All volunteers in the classrooms are required 

to undergo a background check.  

 

The following is a list of the committees and their chairpersons.  If you do not have the opportunity 

to sign up at the Parents’ Meeting, you may call the chairperson listed. 
  

Equipment   Denise Duvall 

Hospitality   Jenny Pitts    

Book Club   Jessica Sweeny and Taylor Bruner 

Silent Auction   Marissa Loomis and Jessica Vazquez  

Computer   John Ridgeway    

T-shirts    Kara Taylor 

Original Artwork   Gina Livingston 

Makit Plates   Cameron Fay 

Landscape   Steve Ware    

Room Parent   TBA 

Handwriting Without Tears Robin Yamakawa 
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SCHOOL CLOSINGS AND EVACUATION 

 

Inclement Weather 

 

Our school usually closes if both DeKalb County and Decatur City schools are closed due to 

inclement weather.  If only one system closes, the director will decide whether to close the school 

or not. Sometimes a school system is closed because of lack of heat or electricity in one school or 

because there is a problem with school buses starting. In instances like these, our school may be 

open. An e-mail will be sent to all parents if the school is closed. 

 

Our school is registered with WAGA TV, FOX 5 Severe Weather Closing System. You may watch 

this channel for the listing of a closing for Decatur First United Methodist Preschool in the event of 

bad weather. If there is a widespread loss of electricity, we will use a phone tree system where the 

director will call all of the teachers, who will notify room parents, who in turn notify the parents in 

the class.  

 

Evacuation  

 

A plan has been developed and evacuation routes are posted in each classroom near the doorway. 

Fire drills, tornado drills and safety drills are held regularly during the school year.  In the event of 

a crisis situation, either the fire alarm will be activated or the director will notify the classes.   

 

Parents on the premises at the time of a drill must participate. 

 

If for any reason it is necessary to evacuate the Preschool building and relocate children and staff, 

we will contact all parents by phone so that they will know the change of location. 

 

 

Loss of Electrical Power or Water 

 

If there are building malfunctions including heat, light or water for an extended period of time, 

parents will be called to pick up the children.  Should the electrical or water supply be interrupted 

for more than one day, school will be closed until water or electricity service is restored. 
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    Decatur First Methodist Preschool and Kindergarten 

Calendar 2019-2020 

 

August  1  Staff begins calling parents in class 

5  Staff training at the preschool 9-1 

6  Preschool Staff Meeting 9-12 

7-9  Preplanning (all staff everyday) 

  12/13  Classroom visits 

14  Classes begin; Orientation in the chapel 

14-16  Short days 9-11am for 3 year old classes 

19  Parents Meeting at 7pm in the chapel and classrooms 

28  School picnic at Recreation Center, 12 noon 

 

September 2  Labor Day – no classes  
3 12-1 activities start this week 

18 Staff Meeting (Safe Sanctuaries) 

23 FALL BREAK, no classes 

24 FALL BREAK, no classes 

30 Individual Photos by Kara Johnson 

 

October 1  Individual Photos by Kara Johnson 

  2  Chapel begins 

  14  Columbus Day NO CLASSES 

17 Parent workday 9-12 

18 Parent workday 9-12 

  21-23  Parent Teacher conferences all classes 

  Schedule to be determined 

 

November 7  Silent Auction at the Courtyard Marriott 

22  Thanksgiving Chapel Program 11:30am, dismiss at noon. 

25-29  Thanksgiving Holidays- no classes  
 

December 20F  11am, Christmas Sing A Long, Kindergarten nativity and  

Christmas parties, dismiss at noon. 

21-Jan 5 Christmas Holidays No Classes 
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January 6  Teacher workday, no students come to school 

  7  Classes resume 

  9  Kindergarten meeting, 7pm 

10 Fun Fitness on Fridays begins for 4 year and Kindergarten 

classes 

  16(Th) First Open House 2020-2021, 9:15-10:30am 

20               MLK Holiday no classes 

23  Parent Workday 9-12 

24  Parent Workday 9-12 

27(M)  Second Open House for 2020-2021- 9:15-10:30am 

28  Parent teacher conferences for 4 year olds 

29  Parent teacher conferences for kindergarten  

31  In house/sibling/ CMO registrations due 

 

February 3  Father’s Night 6:30pm- 3 year old classes in classrooms 

6 Father’s Night 6:30pm- 4 year old and kindergarten classes in 

classrooms 

17/18  Winter Break – no classes 

24/25  Parent teacher conferences for 3 year old classes 

26  Happy Hearts rehearsal in sanctuary 9:30-10:15 

27  Happy Hearts Musical Program, 6:30 in sanctuary 

 

March 6  Staff training at Ga. Preschool Association Conference –  

School Closed 

 

April  6-10       Spring Holidays-no classes 

13           Classes resume 

20/21  Class Photos by Kara Johnson 

20 Mother’s Night 6:30pm – 3 year old classes in classrooms 

23 Mother’s Night 6:30pm- 4 year old and kindergarten in 

classrooms 

May  8  School Picnic at Recreation Center Park, 12 noon 

  14(Th) Kindergarten class graduation 

15(F)  Last day other classes 

18/19  (Mon/Tues) Post planning  

 

WCM Committee Meetings:  September 3, November 5, January 7, March 3 and May 5 

 

Staff Meetings: August 6, September 18, October 23, November 20, December 11, January 

29, February 26, March 25, April 29, May 13 (luncheon) 
 


